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Introduction

S
a]m Data Xchange

animal information management system
copyright 1908-Present, fhe caplen compsany

Welcome ... you are joining the worldwide community of users who have chosen the ultimate
animal information management system to keep track of their very important animal inventory
records.

This software product is the result of working with users in every strata of the animal world ... single
pet owners to fully operational zoological parks ... to develop the most comprehensive and feature
rich animal information management system.

Many of the features and functionality in aim cannot be found in other animal record keeping
products ... which is why aim has become the technology of choice for animal records management
around the world.

Please take a few minutes to familiarize yourself with the aim product ... run the software side-by-
side with this help system.

This Quick Reference Guide is a living document. The most current version is always shipped on
R CONTENTS the product CD and placed on the website downloads & updates page. Following the installation

mu::’gﬁgm of the software, you may want to periodically visit the website downloads & updates page to see if
there is a newer version of this quick reference guide available for download.

Getting Started

The aim animal information management system provides flexible, on-demand exporting capabilities
throughout the Data Records and Architect components. The Data Xchange component provides
an advanced set of structured export / import tools to enable you to exchange data records with
other aim users or commercial software applications, such as accounting programs.

When | export aim data ... where does it go?

When | need to import data into aim, where do | find it?

Exporting Data ...

© 2009 the caplen company
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Importing Data ...
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When using the Data Xchange export functionality, the following rules apply:
= Exported datawillbe located in the aim \ Export \ Data folder.

= Export Templates will be stored in the aim \ Export \ Templates folder.

When using the Data Xchange import functionality, the following rules apply:

= Importing data from another aim system ... Data Xchange will look in the aim\
Import \ Data folder for any packages that have been exported from another aim
system. NOTE: When you receive an export from another aim user, simply place
their export package into your aim \ Import \ Data folder.

= Importing from spreadsheets ... Data Xchange will provide a popup navigator for
youto locate and select the desired spreadsheet.

NOTE: If you installed the aim software using the Setup Wizard defaults, the aim directory structure

will be located at

C:\Program Files\caplen company\aim

1.1.1 Exporting Data

Exporting data takes data records from aim data tables and creates a copy of each exported data
table in a proprietary or spreadsheet format. This provides standard formats for exchanging data
with other aim users or commercial software applications.

1.1.2 Importing Data

Importing data reads the content of user-selected proprietary import packages or spreadsheet files
and imports the data into aim data tables.

© 2009 the caplen company
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1.1.3 Data Xchange Formats

The Data Xchange program uses the aim proprietary file format or standard spreadsheet format for
all export and import operations.

© 2009 the caplen company
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2.1

Export Workshop

The export workshop provides an easy to use three step wizard to select the desired data to be

exported.

Step 1 - Select the desired Record Type (Animals, Contacts, Standalone) and Filter

Step 2 - Select the desired Detail or Standalone data tables and construct export rules

Step 3 - Save the export settings to a reusable template and perform the export

Export : Step 1

Step 1 of the Export Wizard is used to:
= Select an Export Template
= Select the type of records to be exported (Animal or Contact Items)

= Set a Filter to establish the range of records to be exported

= [T
Copar® Templatas ...

Faoard byps B3 be sxported ...

Al Ireveniory o -

ik eagert B ol e i bt
oy soport Ba pelecied bem in k.

= U all sendable recarch { o rt Flber §

Flre i At or Lnackin Lobting

ket Ve oo 'crbzhop Fifine

ki Drproarme hews Group Filter

amade g pstom Pl

T ko gy Flber csgrer

= Animal Inventory or Contactrecords.
Detail records linked to Animal Inventory or Contact records.

NOTE: Standalone and Detail data entry records are specified in Step 2.

Step 1 Options

This panel provides the tools to select the type of records to be exported and a flexible set of filtering
options to ensure that you are exporting the desired set of records.

This step is only required when exporting the following record types and record sets:

© 2009 the caplen company
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Export Templates ... Reusable export templates are created in Step 3. The first time that you
ﬂ ﬂ use the Export Workshop, this list will be empty. To use an existing export

template, select the desired template from the drop down list and then click
the button.

| Equine

Record tvpe bo be exported | .,

| animal Inventory Ikems ﬂ Select the record type to be exported from the drop down list. When you
select a record type, the record list (right side of form) will display the
availablerecords.

i+ apply export to all ikems in lisk.

i apply export ko selecked items in list, The radio buttons can be used to apply the export to all records in the list,
or can be set to use only the records that you select within the list.

[ Use all available records { do nat filter ) Place a check mark into this check box if you want to use all records. As
an example, if you have 100 Animal Inventory Items, then all 100 records

R s —-"-"""""7-“’ will be available for exporting. When you uncheck the check box, the

filtering tools will be enabled to specify a user-defined filter.

The following filtering tools are only available when the above check box is unchecked. Record
filtering is based on the record type to be exported.

Step 1 Data Records Filtering

Available for : Animal Inventory Records
[ Filter using Ackive or Inackive setking
This filter uses the IsActive data field to determine if the Animal Inventory

f= fckive & e record has been marked as Active or Inactive.

Available for : Animal Inventory Records
[w Use Wiew Group Workshop Fileer
This filter displays a list of View Groups constructed in the View Group

Workshop.
| Deerhounds ﬂ P

Available for : Animal Inventory or Contact Records

[w Use Drynamic Yiew Group Filker
This filter displays a list of View Groups constructed using the dynamic View

J Group designer (F6).
-

| Equine

Available for : Animal Inventory or Contact Records
[w Create a custom Filker

|T Click ko display Filker designer.

This filter allows you to construct a dynamic filter for this export. The filter
designer is equivalent to the designer used in the View Group Workshop and
the dynamic View Group designer (F6).

© 2009 the caplen company
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2.2

ARD <rooks

------ |:| Breed Group  equals Canine
|:| Breed Mame egual: Deerhounds

| prezs the button to add a new condition

~ Apply

| ¥ Close

default Theme

Export : Step 2

Step 2 of the Export Wizard is used to:
= Select the desired Detail data records for the export

When you click on the designer button, the
designer panel will be displayed. Create the
desired filter and select the apply button to apply
thefilter.

NOTE: The field names (ex: Breed Group)
displayed in the designer are Theme based. This
allows you to create a filter using field names that
are most familiar to you.

= Set a Filter to establish the range of detail records to be exported for each selected Detail data

table

T Professional : Baport Workshep t Step 2

- et i [T s Ept P For Sadocknd Dakn Totde  [TE] oy Sabectad Espost Fuie From List
[hals Tasblea | Dt Tkl Mgy I:lwcﬂmr
e Br e e (Cadw = "1]1{3000 7 AMD (Daadw: <= 13133 20067
Dathing | neszares aicare ok 5 WA1200T) AN Dt o MLEESET)
Wil srPwormance {Tasty = 1120000
CompetEons I
Doty
Lindigar

= NMMMJT
q i m.m the

mﬂmhm

ey Pk et i s

To add a data table to the export, take one
of the following actions:

algi=

= Double-click the desired data
table in the list.

= Highlight the desired data table in
the list and click the Add Export
Rule ... toolbar button.

The Data Table will be added to the list on
the right side of the form.

Toremove a data table from the export,
select the desired data table in the Rules
list and click the Remove Selected
Export Rule ... toolbar button.

The list of available Data Tables is determined by the Record Type selection that you made in Step

1. The following rules apply:

= Animal Inventory Items - Factory data entry forms plus any forms created in the Architect and

linked to animal inventory items.

© 2009 the caplen company
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= Contact Items - Factory data entry forms plus any forms created in the Architect and linked to
contact items.

= Standalone - Data entry forms created in the Architect and not linked to either animal inventory
or contact items.

Filter Rule for Detail Records

Individual rules can be constructed for each data table to be exported. If the Export Rule is left
blank, then all records in the data table will be exported.

Typically, when exporting detail records, such as General Care and Maintenance, you will want to
construct a filter on the table so that a specific range of records will be exported. However, if you
want all available records to be exported, then remove the export rule for the table.

g | When you click on the designer button, the

WAMDE <roaty designer panel will be displayed. Create the
. desired filter and select the apply button to apply
[ate 1= greater than or equal to BA1/2007 the filter.
|:| Date iz less than or equalta  B/30/2007 This is an example of the Export Rule constructed

| Dress the button to add a new condition for the selected data table in the above screen shot.

» Cloze

2.3  Export: Step 3

Step 3 of the Export Wizard is used to:
= Set the desired filename prefix for each exported set of records
= Select whether the field names will be included in the export (Export Header)
= Save the current export settings and rules as a reusable export template

= Perform the export

Print the export action log

© 2009 the caplen company
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Be o= teb

The last step of the export allows you to
specify export settings to be applied when

- Rk ' =
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WS - Spepalhesl Forsat

[ upl Sotterge

Data ¢ 1IREOT  Expest Plehdars Prefis |
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Eweal Wremitiry fes

I

| ket i’y
I
(]
I

|_ s e

we

exporting each set of data records, save
the settings and rules from Steps 1-3to a
template, and perform the export.

When the export is executed, an export
action log will be created and displayed in
the memo pane on the right side of the

[ = ok bt B Pl profic and|
@Mﬂlﬂ“:.

Expol 1omplats

=il Click. b create or mexdfy & reunatin
B8 | sopeoet newpisne.

Pl Dl Tabis | amdianiies
gt Bkt | (P = 2 6 (ol = FE) o (Ml = 75 0 (ool = P i (Ml = 4]

ot Wi | 1 Mottt ] CORTD et il o ot € it e AT
Expowted Rsinads | 3

form. The complete action log is save as
atextfile along with the exported data.

ot Cagta Tigoles | sl icabion

E xpsl Archiona gt Fuds
ICopci® Tt 0 Mrephtimeat'y ] DRI p ot bl Lt golhuraded T ottt e b DT
E Pertim the Eapart Doported Baoick | 1
E_.:’] hﬂtm P Cwtall Coads Tkl ;. asnsposbion
gt Fade
Copert To ;O \Dwwvplopmmant’ e ORI roso st Dt aichurgs D cport Dt sl e abion ADT -

Export Format

— Export Format

i+ ADT - Mative DB Format |

i ¥LS - Spreadshest Format

Export Settings

airn - ko - aim )

R i

Data Xchange provides two (2) formats for exporting data records.

ADT - Native DB Format. This format should be used when
exporting data that will be imported into another aim software
system. The export will produce the following files, which must be
distributed together:

= * ADT - Data Tables
= * ADM - Memo data fields associated with a data table.
= Export List - Export package list.

= Export Log - List of export actions. This file does not have to
be distributed.

XLS - Spreadsheet Format. This format creates a spreadsheet for
each exported datatable.

The export settings allow you to set the desired filename prefix for ADT

— Ezxport Settings

=m| Click to sek the file name prefix and
other export settings.

and XLS exports and to set specific options for each exported file type.

When you click the settings button a multi-tabbed panel will be displayed.

© 2009 the caplen company
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File Mame Prefix | ADT | #LS
Use the options on this tab to construct a filename prefix.

| 20071027_alM_Filenamme A0 T

Afilename prefix gives you the flexibility to uniquely identify
each exportpackage.

D ate Stamp |2nn?1 027

To preventthe accidental overwrite of core database tables,
Customn Tesxt | Al the software enforces the use of file name prefixes to create
a unique file name for all files in the export package.

I R

i Combined [ Date Stamp + Custom Test

Using the file name prefix options, you can easily construct
" Combined [ Custom Test + Date Stamp | unique identifiers for each export package.

File Mame Prefix | ADT #=LS |

The export header is inserted at the top of the exported file
and contains the data field names for each column of data in

[ ¢ Include Export Header the spreadsheet.

The Export Header adds the data field names far each
colurmn of data to the expart. Thiz iz recommended iF pou
plan to import the data into anather records management
zhgtem or commercial applicatian,

Export Template

The settings and rules displayed in Steps 1-3 can be saved as a reusable
— Ezpornt Template template. This makes it easy to perform repeated exports of data without
having to reset settings and data record selections.

7

] | Click ko create or modify a reusable
E expart template,

When you click the template button the below panel will be displayed.

T e N i |F-'d

- 7
Wwhat do you wank to do? Create a new Export Template

Select this option to create a new template. Enter the

+ Create a new Export Template desired name for the template and click the apply button.

|Equine
. . L Modify an existing Export Template
7 Modify [ovensrite] an existing Export Template y g=x® P

| ﬂ Select this option to overwrite an existing template with new

settings and / or rules. Select the desired template from the
" Apply . Close

drop down list and then click the apply button.
© 2009 the caplen company
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Export Actions

— Ezxport Actions

Perform the Export

E:g Print Export Bezults

When you are satisfied with your export settings, selections and rules,
click the Perform the Export button to begin the export.

The export action log will be created during the export process, displaying
information for each exported datatable.

Click the Print Export Results button to print the export action log.

© 2009 the caplen company
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Data Xchange

3.1

Import Workshop

The Import Workshops provide two different methods of importing data into aim.
ADT - aim proprietary data file format. This format is used to exchange data between aim users.

XLS - Standard spreadsheet format. This import method is useful for importing inventory and / or
pedigree records from breed associations.

Import From Another AIM (ADT)

Importing data from another aim system is easy and fast ... using a two-step import wizard.

Step 1 of the Import Wizard is used to:
= Select the desired import package.
= Validate the import package contents to verify that all required files are present.

© 2009 the caplen company
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This panel provides the tools to select the desired import package and validate the contents.

When you select an import package in the list, the corresponding Export Action Log will be displayed
in the pane on the right side of the window.

Empart At Log

Date = |OETOT  [aport Plefdme Proftc  JOOTI0ET AT
Paccach wll Ba sopeatad feom tha Pollossing dads Eables:
il Yrepritary e

Masbor Duaba Tabds = aimMaindine

Cogor? ik = (TomdD) = T or (FemsdD = T5jor (RomdD = 73] or (Benidl = 75) or (Remi = &
Ergert To : C:iDmesipment| mC OFE jamacutablesCratudchangs!ff rport|Cat sl SIOTIITT_ATH_simFlaindts

Exgeried| Ppcorch = 3

Dokad Diaka ok = aimehcruiien
[
Erzert To ;o\ Dareseprmen sl O8F jroacutabled|Cut adcharge|E rport et sl SO0TR 00T _ATH_simitequiit

Exgrrtod Bocordi = 1

Cetd Diaka Pl - aelispenibien

o

When you select the Validate Package button, the content of the import package will be checked for
completeness and the results displayed in the Validate Package Log on the right side of the window.

Valedte Pathage Leg

bngcr® Tpes ; dvimal Ervvpniory

weed] MU Pl }

FOTLITT_BI_simisirSee
{RDT) Ciakale Fourd

[P} Bwenc Pl Pt

St | Frs Bt e wll bt achicked i Lt it

«+= Dontl P} }

TOOTLIET_AIA_simécrisbon
{ROT) Diabalfia Fourd
RO} v Pl Pt

Scxom - T st fil vll b inchudiesd in e import.

I0TUEIT MM smlmposhion
FADT] Sk il Pt
[ADY Mg Pl Pt

Sucaes - T it e ol b nchuced i the vt

JOTVRTY_EDA_senarer 3 are
[ADE] Euaba Pl Pl

L=

Step 2 of the Import Wizard is used to:
= Select the desired data fields to synchronize incoming data with existing database records.

= Perform the import.
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Impest Actiona
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& Pe Log

This panel provides the tools to synchronize incoming-to-existing data records and perform the

import.

In order for aim to know which existing database records (Inventory and / or Contact) will be
assigned the incoming records during the import process, you will need to synchronize one or more

datafields.

For each import that you perform, you should take the following steps:
= Select one or more data fields to synchronize the import records with existing database

records.

= Verify the synchronized data field selections.

= |f the verify looks good to you ... perform the import.

C———
Eromdblare
Dl e
Lo
il o)
gk e
al SE]
Dttt
£ rech i
D g
GrarcierTyp
Dritaeen
Pk
il
maniocde
etk Ta)
ranlioredon
wailieghel
sl denbic.aton
ol
T alon
b clerd
Frowdep o moge
T T
Fiagharrbon
fall
Sk

w

-

Typically, each animal inventory item will have a single data field that
uniquely identifies that animal ... such as Registration Number, Ear Tag,
Tattoo, etc. In this case, you only need to select the single data field.
However, if you do not identify each of your animal inventory items in this
fashion, then you will need to select several data fields to uniquely identify
eachanimalinventoryitem.

When you select the Verify Synchronized Fields button, the results will
be reported in the Log on the right side of the window. The verify log will
report all DUPLICATES and NEW records identified during the
verification process.

Wesdy 5pncheernred [ala Fiekdi Leg

weee [y Sprchioniond Pk

Tentory Data Table | D007U027_ADM_smitarites

bpbey o Brrveniny Beoonds | 3

iugle o ot Preptibary e | MDD REW

Each Ieenrtary reoted sl e evalisted to sos 1 it sheady adiils i e database

H the Imewrtary e cannok e locabed, & e Irveniony recond wll bes added o the detstass
Bl i Tor MEW el DUPLECA L vty bt ll Dot ki 1t v it el ot Labled

DUFLECATE : Incoming Irmentory recond locatedd in defabane.
Sy Db Fiskds : (UerCofireciDl = HHSORIEC0 | 06 [E-500%
Irexamire vewtory Demdl =
Cutabuse Irventory RemdD : 3

DURLBCATE | Braoanang Erentony pecodd incated in databas
Sye Duta Ml | (UbseTalinall = FOURSRH0 TG (150070
Yrooamire) beemrigry Bamdl) : 4

Cubabuess Ireveniory emdD | 4

QUPLBCATE : Drebarg Dfvvefildny redond iodated in databans

Ty Euanby Pl ¢ (Lbier Sl el = HAETED 1B ) 0T =

DUPLICATES: Using the selected data field(s), a match was made
between existing database records and records in the import package.

NEW: Using the selected data field(s), no match was found.
If needed, reselect more or less data fields and re-verify the

synchronization until you are satisfied to move forward with the import
process.

When you are ready ... select the Perform the Import button and the import process will begin.
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During the import, an import action log will be constructed and displayed on the right side of the
Step 2 window.

3.2 Import From Spreadsheet ( XLS)

Importing data from the industry standard spreadsheet format ( xIs ) is easy and is performed using a
four step wizard.

Step 1 - Select the Import Type.
Step 2 - Load, Review and / or Edit the Spreadsheet.
Step 3 - Connect Spreadsheet Data Columns to AIM Data Table and Data Fields.

Step 4 - Perform the Import Operation.

Important Notes Regarding Spreadsheet Imports

Typically, spreadsheets contain columns of data and when displayed, column headers are identified
using alphabetic characters (A thru Z, AA thru ZZ, etc. ). When importing data into aim database
table(s) using spreadsheets, you should prepare the spreadsheet to make the import process more
efficient and reduce the possibility of errors in mapping the spreadsheet to the database table(s).

If your spreadsheet does not contain meaningful column names, generally located in the first row of
the spreadsheet, please take the following steps to prepare the spreadsheet for import.

1. Open the spreadsheet using a spreadsheet compatible application, such as MS Excel.

2. Insert a new row at the top of the spreadsheet (Row 1).

3. From left-to-right, select each cell in Row 1 and enter a meaningful descriptor for each column
of data.

4. Save and close the spreadsheet.

© 2009 the caplen company



18 Data Xchange
Reserved Words
The aim database uses reserved words to identify data fields. The following reserved words
SHOULD NOT be used as column headers for spreadsheet imports: ItemID, LinkID, SirelD, DamID
The following image presents an example of a spreadsheet which has been prepared using the above
steps.
| A | B | [ 1] | E | F I G | H

1] Aegeteed Name | Regubstion Numbes | Bieed Gioup Breed Hame | Biced Gendes Name | Gendei Type [MJ/F] | Brihdste | Color| Maskingls]

2 |Abbe” 135 (F2) Ecuine Stallon Male

"3 | Absohi | |Equine SwedshWamblood | Gekding |Male | 472011984 |Chestout

4 Bassarti I (Equne [Stalion [Male ] '

5 Biilz =T Ecuine Siallon Male

| B [Ericad (EL Equine [Siallion |Male

7 |CH Asdhinglas Flad [HB347654 [3-76) [Canine Scotlish Deethound | [

8 |CH Balnagown's Faene Felpe HOSS0561 [(4-83) Canne Sectlich D eshound

G | CH Balnagown's Aevergs HOOZH 19 [11-89] Canine Sectlith Dethound

10 | CH Caanvoch’s Femiz OFem Hil | | HDOTI350 [10-96) |Canine Scartish Desthound

| 11 |CH Evesmore Noble Of Balagown.  |HC200174 (7-76] |Canne Sieottish Desthound

12 |CH Faylost's Castle Grerrin HCZ24304 (1162) Canne Sectlish Deethound

| 13 |CH Fowchile Eclpes OF el |HD536505 [4:30) |Canine Scolish Deethound

14 | CH Fowchile’s Cadleach . |HDOGS170 1485 'Can:nc Sicolish Deehound | [ [ |

iE_H Freoceliles G_Mﬂut _HD 52547 [11-90) ) !Zafu:_ - Sﬂhb_e_mhund. [ "'-u-.._____h' ____j
Importing Detail Record Spreadsheets
Detail records, such as general care and maintenance, link to one or more Master records. Each row
in the spreadsheet needs to be linked to a master record in order for the data to be imported. When
importing detail records, prepare the spreadsheet using the following steps.

1. Enter column descriptors for each column in the spreadsheet (see above notes).

2. Save and close the spreadsheet.

3. Using the Import Spreadsheet Wizard, assign the LinkID value to each detail record in the
spreadsheet. Refer to the Obtaining the SirelD, DamID, LinkID for Existing Records topic for
detailed instructions regarding associating spreadsheet rows to specific master records in the
aim database.

The following image presents an example of a spreadsheet which has been prepared using the above
steps.
A B c D E F G H ]

1 Date Categon Sub Categan Type Sub Type Accourt | SubdAccount | Amount | Pament Tupe

2 | 1A | Veteinsy Fairn Vst Francial  |Experise Operation:  |BSE | [$211.50) eash

| 3| /2004 |Vetsiinay |Prescipion[Financial  |Expensa | Operalions | Breeding | 184425 check business

4 | 4N4/2004 |[Veteinay |Difice Visi Francial | Expense | [$125.77) check business

| 5 | an5/004 [Veterinay Qlfice Wisit Frencil  |Expense | [$165.45] | check business

6 | ITAA0M | Vebeiiny |BSE Francial  |Experise Operstion: | Breeding [ E7500) | check business

7

1-1-- -—— e e S _ ._—-_...__.__..ll"

3.2.1 Select Import Type

Step 1 of the Import Spreadsheet Wizard is used to select the type of records to be imported:
= Master Records for Animal Inventory or Contact Items.
= Detail Records linked to Animal Inventory or Contact Items.
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= Standalone Records for user-defined data entry forms ( UDF ).

$= Dock Hext =B

Select lmport Type
(+  Impork Master Reconds
{+  inimal Irventory Thems
Corttact Tteeres | address book )

" Impoet Detal Records
Le 1 '.'Il .::...“".-.I .-.:h.l

" Import Standalone Records { UDF Tables )

L ""Jl--r..-ll'*--.ll-q_.,ll*f i, ";—J

On this panel, select the type of data that will be imported from the spreadsheet into
the aim database.

When you have selected the correct import type, select the NEXT button to advance
to Step 2.

3.2.2 Load, Review, Edit Spreadsheet

Step 2 of the Import Spreadsheet Wizard is used to:

= Select and Load the desired spreadsheet file.

= Specify the row in the spreadsheet containing the field names associated with each

spreadsheet column.

= Specify the row in the spreadsheet where the actual data is located.

= Edit data in the spreadsheet prior to importing the data into the aim database.

&= Bk | rex =

Select Spreadshest File

Spreadshest File | Source ) ...

Fiekd Names Row (inX5Fk) | 0 =

First Data Row (inXlSfie) | 0 2

L BT P T — -ﬁ-*" — r‘_p_‘

On this panel, select the desired spreadsheet file. To do this, simply click on the
ellipse button to display the file location dialog box.

Once the spreadsheet has been loaded, you can then make adjustments to the import
rules ( see below ), as well as editdata in the spreadsheet prior to importing the data.

NOTE: The data displayed in the grid is only a copy of the spreadsheet data. The
original spreadsheet, located on your computer's file system, is not affected.

RECOMMENDATION: Itis strongly recommended thatimported spreadsheets
contain data field names for each column of data in the spreadsheet ... typically the
first row of the spreadsheet. This will make it easier to identify the incoming data and
eliminate errors in mapping spreadsheet columns to data table fields in Step 3.

When you are ready, select the NEXT button to advance to Step 3.
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&= Bk

= Select Spreadsheet File

Source File : AnimalliwertoryReconds. «s

Load Sedected Spreadshest Fie

|C:ADocumerits and Settings!Patrick AeniDeskt <]
Field Names Row (insfe) | 0 31
First DatsRow (indiSfie) | 0 2

When the desired spreadsheet is selected, it will be displayed in the grid on the right side
of the form. The display will mimic a standard spreadsheet format using alphabetic

characters as column headers.

E | c I ] I | F =
MRegstered Name [Registration Number |Breed Group __[Breed Hame
b’ 435 {F2) Equirs
| Aosolut |Equine Swedish Warmblood
Barsarti Efquirss
 |Eaanitz | |Equine
Eriad 450 Equirs
| Ardhinglas Flad [HES47E54 (3-76) |Canine Scottish Deerhound
CH Balagown's Fasrie Kelpis HCSEDSEL (4-83) Canife: Scottish Deerhourd
_|CH Bahagown's Revenge [HOO23119 (11-85) | Canine Scottish Deerhound
(CH Cranmochis Farris OFern Hil HDO79350 (10-86) Cahifes Seottith Deerbuurd
_|CH Evermore bobbs OF Balnagown  [HCZE0174 (7-78) |Canine Scottish Deerhound
CH Fairyfort's Castle Grarelin HC2B4304 (11-62) Canire Seottish Deerbuurd
_|CH Foschffe Eclpse OFemnhi [HD556505 (4-90) |Canine Scottish Desrhound
CH Fauchffe’s Callsach HOODE170 {4-55) Canine Soottish Deerhound
_|CH Faschfe’s Genuine Risk [HO 572947 (11-50) | Canine Scottish Deerhound
(CH Galtedake Basuby HEFZIU55 (2-TE) Cahifes Seottish Deerboursd
|<H Ghullari Ericht OF Fairyfort |HCOZ1E36 (6-T6) |Canine Scottish Deerhound
CH Gunent's Trefor OFern Hil HC433235 (2-82) Cahire Seottish Deerhourd
_|CH Highstone's Aberdeen [HC243604 (9:77) |Canine Scottish Desrhound
CH Highstone's Gael Mactaizh HCO42455 (12-77) Canife: Scottish Deerhourd
_|&H Lyontd Claymore OF Evermore _W (2-76) _v.‘.m ‘Soottish Deerhound
(CH Lyonkil Highlsne Superb HCOZ5358 (9-76) Cahifes Seottish Deerboursd
_|EH Lyonhd Highland Supreme [HCD2s359 (3-76) |Canine Scottish Deerhourd
CH Lyonkil Meg Merishees HDA34071 (4-20) Canire Seottish Deerhourd
|2 Lyonhd Megnific [HM334558 [ 01 (5-94) | Canine Scottish Deeshound
Canire:

CH Lyesnbil Prankster HO724727 {11-91) Seottish Deerhourd -
] rl I

Some spreadsheets may contain a row of field names which can be used to name each column of data, replacing the alphabetic
characters as column headers. If your spreadsheet looks like the above example, use the numeric editors on the panel to specify
which row in the spreadsheet contains the data field names as well as the row in the spreadsheet where the data begins.
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= Bk Next =b |. Notice that the digplay in the grid has changed according tothe numeljic values on the
panel. The data field names have replaced the alphabetic characters in the column
headers and the data has been shifted upward to display the first row of data.
= Select Spreadsheet File
Source File : AnimallnverforyRecceds. ds
|C:ADocuments and Settings|Patrick AbeniDeskt vl § 3 Registered Name | Regstration Mumber | Breed Group Breedbame  ~
I Ak’ 435 (F2) Equine
FieldNames Row (In21Sfle) | 1 0 | apeoks | |Equine Swedich Warmblcad
FestData Row (innshe) | 2 3 _5:::m [z24 m
| Brisad 450 Equine
Load Selected Spreadsheet Fie ¥ E Ardbinglas Plaid [HE947654 (3-76) |Canine Scottish Deerhourd
_|H Balnagown's Fasrie Kelple |HCSEDSa1 (4-83) | Caniney Scoktish Deerhound
CH Balagown's Revergs HDOZ3119 (11-85) Caife Seottish Deerhourd
W"“h r.d _|“H Crannoch’s Fenis OFern Hl II-DU?‘?,‘#S-E (10-85) Iv.‘.anim Sopktish Deerhound
" |CH Evermore Nobls OF Balnagown  |HC2B0174 (7-78) i Scottich Desrhound
|CH Fairyfort's Castle Gremin [HCZB4304 (11-82) |Canine Scottish Deerhourd
|CH Fawehffe Eckpes O'Fembil HDSSES0S (4-90) Caine Scottish Deerhourd
. |CH Fomchffe’s Callaach |HOO0G1 70 (4-85) | Canirey Sooktish Deerhound
CH Faechffe’s Ganuine Risk HD 572947 (11-90) Caife Seottish Deerhourd
| |<H Geltsdals Beauly II-IE?E;??EG (2-76) Iv.‘.anim Scottish Deerhound
CH Giollai Erichit OF Fairyfort HCOZ1E36 (6-76) Caifs Senttish Deerhourd
. |<H Gwent's Trefior OFen Hil |HCH33235 (2-32) | Caanine Sooktish Dweerhound
H Highstare's Aberdeen HC243604 (9-77) Caife Scottish Deerhourd
| CH Highshores's Gasl Mactavish |HCOA2455 (12-77) | Canirey Sooktish Deerhound
(CH Lyonhil Claymore Of Evermors HESE0E29 (2-76) Cahifes Scottish Deerhound
_|&H Lyontd Highland Supsrb |HCOE5358 (-76) Cawnires Sooktish Deerhound
CH Lyonhil Highland Suprame HCO25359 (3-76) Caifs Senttish Deerhourd
[ |H Lyonbi Meg Mesrislees [HD324071 (4-90) |Canine Scottish Deerhound
CH Lywnbil Megnific HM334598 fOL (5-94) | Canine Scottish Deerhourd
_|H Lyontl Prankster |HOTS4T2T (11-91) | Canine Sooktish Deethound
|IZH Lyonkil Purech Line HDE31033 (5-92) Caife Seottish Deerhourd &

Fl

|

3|

The information in the column headers (alphabetic characters or field names) will be used to map the spreadsheet data to data fields
in the database. Refertothe Connect Spreadsheetto Data Table topic for more information on connecting the spreadsheet data to
the database.

3.2.2.1 Edit Data in the Spreadsheet

With the spreadsheet loaded into the grid, and prior to imported this set of data into the aim
database, you have the option to edit the data. This is important for two reasons:

= You may see data in the spreadsheet that is more easily modified at this time rather than
editing the data after it has been imported into the database.

= If you are importing detail records for animal inventory or contact items, you will need to enter
the correct LinkID information into the LinkID column in the spreadsheet. The LinkID value is
what connects each detail record to its master record.

= B ][] [ == o ||

The toolbar, located directly above the data grid, provides the functionality to:

= Edit data in a single cell, single row or multiple rows.

= Remove selected rows of data from the display (eliminating them from the import).

Edit a Single Cell of Data
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. . |ah . . .
To edit a single cell of data, select the [Z5 toolbar button to activate the in-place editors.

3 unip | Dae Category SubCategory | Type | SubType | Account
I (11772006 Veterinary Formiisk  |Fnancidl |Expense | Operations
] §o/5/2004 Waterinary Presoription Financial  |Expense e askions
4{14/2004  |Vebesinary Ofice Yisk Financidl  |Expense
il 415/2004  |vetevinary Offiee vk Financidl | |Expense
5] 2004 Webesinary ESE Financid  |Expense Cperations
R — g

Click on any cell in the grid and modify the data as desired.

Edit Multiple Cells of Data

Data for a single cell, across many rows, can be performed easily. The following two examples

demonstrate the selection of multiple and all rows in the data grid.

The first step in editing multiple cells of data is to select the desired rows of data in the spreadsheet.
This can be done by selecting a subset of rows in the spreadsheet, or by selecting all rows in the

spreadsheet.
Multiple Rows Selected
3 unkio | e Category SubCategory | Type | SubType | Account
|5 ATE00E  |Vetesinary Farm Visit Financial  |Expense Cperations
. 3(Bf2004 | Vetesinary Prescription Financill  |Expense | Operations
I8 4142004 |Vetesinary |Office Visk |Fnancidl  |Expense
* 41512004 Wetesinary Offiee Yisk Financill  |Expense
372004 Vioberinary BSE Financidl  [Expense  |Cperations
e et s _a __‘-"-;F
All Rows Selected
3 unkio | e Category SubCategory | Type | SubType | Account
' LA7/2006  |Vetesinary Farm Yiskt Financid  |[Expense  |Operations
B JBZ004 | Vebesinary Presorptaon Financidl  [Expense  |Operations
¥ 4{14/2004  |Vetesinary ffice Yisk Financial  [Expense
[ 4/15/2004  veterinary Office Yisk Financidl  [Expense
. 37004 |eterinary BSE Financidl  [Expense | Operations
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[ < s || When you have completed selecting the desired rows
— AR EET A A the spreadsheet, the next step is to select the

| = Francs  Expense  (operations | 0€Sir€d data column from the drop down data column
; Prescripbion_|Fnancl _[Expense  |Operations || /ISt

i Cffioe Wik Frondsl  |Expense

: Dffice Wisit Francad  |Expense With the data column selected from the drop down list,
' BEE Frundd |[Eqense  |Opesstions | enter the desired value into the toolbar editor. Use the

w. g eyboard Enter key or the APPLY toolbar button to
insert the value in the editor to data column for all
selected rows.

| Linkip =[5 | 0w |
gory SubCategory || Type | SubTyps |  Account
y Farm Yisit Frondd  |[Expense  |Cperations
; Prescription Franca  |[Expense | Operations
i ffice Wik Frondsl  |Expense
4 Offioe Viskt Financisl |Expame
: BEE Financial  |Expense Operations

When completed, your display should look similar to the following. Notice that the LinkID value in the
toolbar editor has been distributed to the LinkID cell for each selected row in the spreadsheet. This
same approach can be used to add, edit or remove data in grid cells or rows prior to importing the
data into the database.

ITV:;FE l_lr_”__] [ Liniko |75 apply
F Gein || pate Catagary SubCaegory || Type | SubType | Account
AL j:l?fm Weteginary Farm Visit Financal  |Expense COperations
JERE Waterinary Prescoriplion Financiall  |Expense Oper akions
F| T3 402004 [Wetesinary Office Yisk Financial  |Expense

bl 75 52004 |Vebesinary Office Visk Financidl  |Expense

?| FER (i Weterinary ESE Financidl  |Expense Cperations
| —

PR — pap— p—— — i

3.2.2.1.1 LinkID For Detail Records
Master-Detail records are associated to one another in a parent-child relationship. In other words, a
Master record (parent) can have many detail records (children). The relationship is connected using
the ItemID value of the parent record and the LinkID value of the child record(s).

The following image demonstrates a Master record.

4| ttem D Aegetered Mame | Registration Muvbes | BeeedGroup || BresdMame | Breed GenderHame | Gender Type [M/F] | Bithdste | Color | Maskinegls)
¥ 75 |Fouchle Falkik Slifng  |HMETS118 /07 Canine |Scottish Deerhound | Dog | Made | 10/3/1936 | Brindle |

Notice the ItemID value in the ltemID data field (75). For a detail record to be associated with this
master record, the LinkID value in the detail record must contain the same value. The following
image demonstrates detail records linked to the above master record.
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Enter LinkID Directly Into a Data Cell

3| LinkiD Diate Category Sub Category | Accourt | SubAccount | Amount

K 5 172006 |Vateinaiy Fairn Vit Opersbions  |BS Eval @

L 3 W | Veterinay Prescription Operations | Breeding 1$44.25]
75 4008 | Veteiinay Dffice Visit [$126.77)
b 41572004 | Veterinay Olfice Vit [$165.45]
75 [T/ |Veberinary BSE Operations | Breeding (£75.00]

Refer to the Edit Data in the Spreadsheet topic for an example of how to directly enter the LinkID
value into one or more data cells of the spreadsheet.

Select the LinkID From a Selection List

If you do not know the explicit ItemID to enter into the LinkID cell(s) of the spreadsheet, that value
can be obtained from a popup selection list of master records.

Select the desired row(s) in the spreadsheet that you want to link to a specific master record.

||_|E’FH IO e =N =R
LinkD Category | SubCategory || Type | SubType | Accout | Suba
o mrm Yeterinary Farm ¥isk Financlal  |[Expense  |Cperations  |BSE
0 3f8/2004 Veterinary  |Prascription Financial  |Expense  |Operations  [Bresdiny
0 |414/2004 Weternary  OFfice visk Financial  |Expense
0 4/15/2004 Office Wit
0 37200 ESE

II_E'F” i = RS =0 EE3
LinklD Category | SubCatsgory || Type | SubType | Account | Suba
o mrm Yeterinary  Farm ¥isk Fnanclal  |[Expense  |Cperations  |BSE
0 |3f8/2004 Vetesinary  |Prascription Financial  |Expense  |Operations  [Bresdiny
0 |414/2004 |Weterimary  Office visk Financial  |Expense

0 |4/15/2004 Office Wikt
0 37200 ESE

When the popup selection list is displayed, locate the desired master record.

© 2009 the caplen company



Import Workshop 25

Select Item for Link ...

f(mmm| e

E:
X cose |

1| el Riegishersd Mame Regishation Numbsr | Breed Group Breed MName Breed Gender Mame | Gis
S5 |CH Lyorhifs Angus OF The Isles HBZ3E533 (8-73) Carine Seottish Deerhound
[ 84 |Lyonhils Eborwoad Prerless HE26283% (5-T1) Canine Scottish Deerbound
57 |(CH Ardbirglas Plaid HBo47654 (9-76) Carine |Secttizh Dearhaund
[ £3 | CH Lyyanhdl Highland Superb HCOZSIEE (5-76) Canine Scottish Desrhound
50 |CH Lyorhd Clayrcee OF Evermcre  [HB2S0820 (2-76) Carine |Secttish Deathound
| &0 |Lyonhil Highland Forever HBES1701 (10-76) Canine Scottish Deerhound
&1 |CH I-hjﬁtnne'; Absrdeen HCZ4 3604 (9-77) A 15ccii:'ﬂ'.h Dearhoind
| 62 | Crannach's Artemis HCH2TS2 Carire Scottish Desrhound
63| Sharads Blusbels Hea7ze02 Carine |seattish Desrhound
] 64 |CH Geksdale Brauky HETZZ953 (2-76) Canine |cuttish Deerhound
E5 [CH Highstone's Gasl Mactavith HOM 2455 (12-77) Canine Seottich Desrbound
|| 64 [CH Gallari Ericht: OF Fairyfort HO02 1836 (6-76) Canine |Senttish Deerhound
67 |Gavleward’s Irnp OF Fairyfort HBT6S0G0 (6-T6) Carine Seottish Desrhound
] 75 | Fouccife Falark Striing HMETEL1E | 07 Canine Scottich Deerhound | Dog [male

Double-click the desired master record with your mouse, or highlight the desired master record and
click the apply selected item toolbar button. The popup master selection window will close and the
ItemID of the selected master record will be applied to the LinkID data cell(s) in the spreadsheet.

The following image demonstrates how the LinkID cells in the spreadsheet should look after selecting
the above master record.

gz B [ L ]LS] [ = 7 B
LinkiD Dake Category | SubCategory | Type | SubType | Accourt | Swba
| 75 |1/17/2006  |veterinary |Farm ¥isk Im Experse  |Operations |nsa

| 75 |3/8f2004  |veterinary  Presription [Financial  |Expense  |Operstiors  |Breediny
|75 4142004 Wetssiary |Officelfit [Finandl |Exnmsu

| 75 4152004  |Veterinary  Office Wit [Financial  |Expense

| 75 |37f2004  Wetesimary BSE [Financial  |Expense  |Operations | Breeding

3.2.2.1.2 Pedigree Links (SirelD, DamID) For Master Records

The aim software system includes a Pedigree Workshop which dynamically creates an unlimited, yet
user-selectable, number of levels for pedigree and progeny displays. At the core of this functionality
are the SirelD and DamID values for each record of the animal inventory.

When importing animal inventory records, you have several options regarding pedigree / progeny
links for each record.
1. Import the records "as is" and use the Pedigree Workshop to link Sires, Dams and Progeny.

2. Import the records with SirelD and DamID values provided in the spreadsheet. This option
allows you to select ancestry links from existing inventory records, or create links within the
spreadsheet.

This topic will describe how to perform option #2.
First, let's take a look at some existing records to see an example of how the ItemID, SirelD and

DamiD relate to one another. The following image demonstrates several records containing ancestry
links.
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4 MemiD | SeelD | DamiD Registered Mame | Regishation Numbes | Bieed Group Breed Name Breed Gender Mame | Gender Twpe [M/F] | Color | Markingls)
| 3 k! 35 |Fowclile Lyookd Obmpisn  |HMS0S202 /09 [5-96) | Canine Seotlish Desihound | Diog i Chacoal

| | 4 53 54 Fooclile's Bhss Angel HM293%40 /01 [1-93) | Canine Seottish Desthound  |Bitch Female Chacosl

M 7 3 4 FoucHils Fakak Stifing |HWE78118 /07 |Canine Scoltish Deerhound | Dog | Wl |Biinde

Notice the SirelD and DamID values of the highlighted record ( ItemID =75).
= The SirelD value points to the inventory record where ItemID = 3.
= The DamlID value points to the inventory record where ItemID = 4.

When you import a spreadsheet containing animal inventory items, three additional data columns are
automatically created:

1. ItemID. This column is automatically populated with projected ItemID values.
2. SirelD. This column is automatically populated with zero values.
3. DamID. This column is automatically populated with zero values.

The following image demonstrates the above data columns and their populated values.

F=E OOQ =]
|

js

DemlD | SrelD | DamiD Begistered Mame | Registration Muber | Breec
76 0 0 |Abhe’ 435 (F2) Equine
77 0 0 |Absolt [ | Erquine
78 0 0 |Barsanti ; [Equine
79 0 0Btz |70 Equire
& 0 0 |Erisad 450 |Equine
i 0 1] CH Arckingles Plaid |HE47ES4 (9-7E) Caning
a2 | L1} u} _CH Balnagown’s Fasos Kelps lflcml {4-83) _cm
g | 0 0 |CHEsnsgown's Revenge | OOzt 89 {18-85)  snine
54 i} u} _CHCrﬂ'ﬂ:h'SFH‘I‘ISG'F!ﬂ‘l Hll |I'II|J“i‘3ﬂ] {10=86) _cm_
B 0 0 |CHEvermore Noble OF Balnsgown  [HC2B0174 (7-78) Canine

BB ol G SR Coutle G el ii2R4304 (11 :

Enter SirelD / DamID Directly Into a Data Cell(s)

. . . Iah .
To enter a SirelD or DamID into a single cell of data, select the [Z3] toolbar button to activate the
in-place editors.

MemiD | Sreld | DamiD | Registerad Name Registration Nurber | Breac = ||
% | o 0 |Abbe 435 (F2) |Equine
[[77 1@ = 0 |absowt [Equine

78 u} i} Eisresrti | Excpusius
frc: 1 I WL —

This approach should only be used when you know the ItemID of an existing animal inventory item in
the aim database, or the Sire and Dam exist within the spreadsheet. The following image
demonstrates assigning a SirelD and DamID where the Sire and Dam are also listed in the
spreadsheet.
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MemlD | SielD | DamiD Regitered Name Registration bumber | Bresc~ |
| 7 | o0 | o |abbe 435 tF2) [Equaine
[ 77 78 |76+ \Absolt [ [Equine
78 o 0 |Barsacti Equine
79 o 0 |Blarkz 204 [Equine
&0 o 0 |Grisad |+50 |[Equine
81 0 | 0 |cHadkinglas Plad HB947654 (9-76) |carine
B el S BB PO o HCSOUET (459 ot g

Notice that the Sire is Barsanti ( ItemID = 78 ) and the Dam is Abbe' ( ItemID = 76 ). If the Sire or
Dam for Absolut ( ItemID = 77 ) already existed in the aim database, then you would enter those
values into the SirelD and DamiID cells.

This same approach can be used throughout the spreadsheet to establish SirelD and DamiID links for
desired rows of data. Additionally, if multiple rows in the spreadsheet share the same Sire or Dam,
it's easy to populate multiple rows at one time. To do this, take the following steps:

1. Select all rows in the spreadsheet that share the same Sire or Dam.
2. In the toolbar drop down list, select SirelD or DamID ... whichever is appropriate.
3. Enter the SirelD or DamlD into the toolbar editor.
4. Press the Enter keyboard key or the APPLY toolbar button to insert the SirelD or DamID value
into the selected spreadsheet rows.
Special Note: If you remove rows from a spreadsheet after SirelD and DamlID values have been
entered, the following rules apply:

= The ItemID column in the spreadsheet will be reinitialized with numeric values in ascending
order.

= SirelD and DamlD values for existing aim database records will be preserved.

= SirelD and DamID values for rows within the spreadsheet will revert to zero and will need to be
reentered.

Select the SirelD / DamID From a Selection List

You may import a spreadsheet where multiple rows in the spreadsheet have the same Sire or Dam
already existing in the aim database. When this condition arises, it's easy to select the Sire or Dam
from a popup list and apply the SirelD or DamID value to multiple rows in the spreadsheet.

Select the desired row(s) in the spreadsheet that share the same parent. In this example, we will
select a SirelD

Pz BT [ JL 1] [sem Il b |
RemiD | SwelD | DamiD Regitered Name Registrstion umber || Bresd Gr
76 o | 0 |atbe 435 (F2) [Equine
77 o 0 |Abschi [Ecuaine
T8 (1] 1] Barsant |Equine
70 o 0 |Baiz 204 [Euine
&0 o 0 |Brisad 450 [Equine
a1 o D |CH Ardkinglss Plsid He947S4 (3-75) |Carine

Ceamae o | ol e ccouc'c Fassie belcis el MECOEES | i_*;@.—-_m-"

Select the ellipse button in the toolbar editor to display the popup selection window.
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3.2.2.2

o e Il 1] oo [
DemlD | SrelD | DamiD Rregesterad Narme Registration Mumber | Breed Gr

| T o 0 |Abbe’ 435 (F2) |Equine

77 o D |Abocks [Equine

) o 0 |Basanti [Equine

78 o 0 |Barkz 254 [Equine

&0 i 0 |Brisad 450 Equine

81 ] 0 |CH Ardkinglas Plaid HE47654 (3-76) Canine

When the popup selection list is displayed, locate the desired animal inventory record.

[ SebectSire.. E

" opphselectedien | | P BT ¥ close

1 temiD Registered Mame | Fegishation Mumber | Breed Group Bread Name Bread GenderMame | Gender Ty |
7| Abbe’ 435 [F2) Equine Stalion Male
8 Biaritz 2 Equine Stalion Miake
11 |Harrlut Euinie Stalion Male
13 |Heristal ) Equine Stalion e
15 |Bricad 4500 Einie Stallon Male
17 |Drabant 315 |Equine Stalion ks
13| Meteor [Equne Stalion Male
21 |Vageur OH 210 |Equine Stafion [
23 |vagabond 433 [Equne Stalion Male
26 [Frondewr e |Equine Stalion [
28 |rartage 373 |Equine Stalion Ml
20 |Dehna 1l Equine Stalion Mol
32 |Poemmery 200 Equine Stalion Male
75 |[Foxciffe Fakik String He78118 / 07 Carine Scottish Deerhound  |Dog Hale =

Double-click the desired animal inventory record with your mouse, or highlight the desired record and
click the apply selected item toolbar button. The popup selection window will close and the ltemID
of the selected record will be applied to the SirelD data cell(s) in the spreadsheet.

The following image demonstrates how the SirelD cells in the spreadsheet should look after selecting
the above record.

P B COOE s ] KE =] oooh |

DtermlD | SielD || DamiD Rregesterad Narme Registration Mumber | Breed Gr
| T 17 0 |Abbe’ 435 (F2) [Equine
77 o D |Absoks [Equine
] 17 0 |Barsandi [Equine
79 17 0 |Biaritz 254 [Ecusine
&0 17 0 |Brisad 450 Equine
81 ] 0 |CH Ardkinglas Plaid HE47654 (3-76) Carine
e et i B 20055, E AR R 4

Remove Data Rows from the Import

There may be occasions when the data displayed in the grid represents more rows of data than you
want to include in the import process. When this happens, you can easily remove the unwanted rows
of data.
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This topic provides instructions how to select and remove rows of data. Rows can be selected as a
contiguous or random. The following steps describe each method.

Contiguous Block

' FegitmdMuns Megensicnbimbar | Bandlonn | Bvediims = To select a contiguous block (range) of rows, take the
e e T qarss . .
S = Todms following steps:
e =2 flass 1. Use the left mouse button and click on the first row of
| Eaiag ™ Ecparsn
T ] leci the block.
« Derall Equirm . .
+ Sahi a5 T 2. Hold down the Shift keyboard key and with the left
| Pommny | 200 Equrm mouse button, click on the last row in the block (range).
§ Sk 0 Equrm H H
T iy s e B A e Notice that all rows in the block are selected.
& CH Lok Mg |HMIMEEE A [536)  Canew L e T ]
8 | CH Lyonhd Pracksler HOT3ERET 11141 Carmm s, [ombonrd
& [ICH Lyl Purach Lins: HOGT333 1530 Carwm Sxttesh il
# |ICH sl [£ chpess FF sl HS36505. 301 Carwrm Sxtnesh Dl
= [ICH Lol iy Mol |HOI38E B30 ] Saineh Dl
= | Lol Bl |HDM3EE] Nad Cavwm Saatneih il
= | CH Cagrvmaahs Farvn FF e Hll | HEOTEF0 11085 ] S e il
| TH P’y Coplleaih HEO0E! 70 [ Cavwrm S bl
* Lyl Hgiard Hong |HCREE (1 Canew Somt Desstoursd
[TH B sy Reverge HEAZIVI 05 Carir Sttt [t
Craemad') e HCREET S0 189 [t B [t v
Coaveaci’) ALdsrs HCRRD Cawaad Snegh, Dt i
CH Gty Todor OF o g irrrs Jrlon Cawraras S iegh, i
CH o Cafi Gageoniin TR 1180 Cawraras Seoltesh, Dt

L L D Ll b LT

1
i
]
!
;
1

Random Selection

' FegitmedMuma Negensicntinbar | Bundlonn | Bnadiime = To select/ deselect random rows, take the following steps:
Eread o (e
+ Larea L fquna 1. Use the left mouse button and click on the first row.
Dinabuand ns Eqarsn
(M. [%3 (e | 2. Hold down the Ctrl keyboard key and with the left mouse
2o = :"" 4 button click on any of the remaining rows. Notice that
. "-u—: [oHzD -_EE 1 the randomly selected rows are highlighted.
Polyarra
oabared mm :ﬂ 3.  Repeat Step 2 to select more rows, or to deselect any
|Ebnbte |EHE Eeqire 1 rows thatwere previously selected.
§ Hamet = Equrm
s Faoredens E: Erqurs |
* Edlebesity |0 Edqurs |
F.aays 73 Evpuron
* Taria JEzz=] Eparm |
Derral Evpure
Sk £33 g
¥ [Fosmary m Eigurs
e = Eiirns
CH Lonhd Fathumy FREN RS P Cawe Sl [
CH Lok Magrdc FRITMEER SO [FM] Caee il B e
CH Lnkd Pl e HOTMIIT N1 Cawaat S negh, Dt i
£H Lgonkd Purch Lins HEETITT P Cawarss Bciegh [t

CH Fpachife I chpos OF sanind . [N Cawraras Stk Dt
= =

Ul B el B B mandaace ETTARTH Fu [— [

Once you have selected the desired rows, select the E toolbar button to remove the selected
rows from the display ... they will not be included in the import process.

3.2.2.3 Obtaining the SirelD, DamID, LinkID for Existing Records

When importing master or detail records from a spreadsheet file you may need to know the ItemID
value of existing aim database records to facilitate LinkID, SirelD and / or DamID values.

For detail records, only spreadsheet rows with a valid LinkID value will be imported.

This topic demonstrates how to obtain a listing of ltemID values for existing records in the aim
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database.

Get the Master Record ItemID value(s)

1. Launch the aimRecords application component.

2. Select the F5 keyboard key to display a list of animal inventory items.

3. Make the ItemID column visible in the record list display.

4. Select the print preview toolbar button to print the list of Master records.

5. Use this printed list to identify the correct ItemID value to enter into the LinkID, SirelD and / or
DamID column for selected rows in the spreadsheet.

The following screenshot examples assist in understanding and executing the above steps.

Select the F5 keyboard key to display a list of animal inventory items.

I Select Invenbory Item . !
@ &A= () ald) 21
Riegishered Mams Fegistiation Mumber | Breed Group | Brend Hame Breed Gender Mame | Gender Type =
m:fm Equine Swedith Wamblood | Geldng [
F ouschlfe Lyorkd Obsrgian Carine Scoltish Desthound | Diog e
| Fenechile's Blue Angel Carire |Seallish Deetwourd | Bilch Fernsie
Barsarti Equine Stalian e
[Pty Paly Equire Mare Fernsle
| |Asbbe’ 4351F2) Equine Stalion e
Simona 10413 (F14] Equire Mare Fernsle
| Biiz o) Equine Shalion e
Diaba 5295 Equire Ware Fera
| |Hamiet Equine Stalion Iale
Gakorn Enquire Mare Fernsi
| [Herisad 224 Equine Stalion Il
kel 182 Eauire are
d I

[ apply Inverhory lisen selection

Make the ItemID column visible in the record list display.

N
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Bread Mams

Breed Gender Mame

Swedish 'Wamblood

Geldrg

Scottish D eerhound

Dog

Sealtizh D eetwound

Biteh

435(F2)
10413 [F14)
234

5295

[ Cal Mame

[ Other Identification

— [+ Breed Group

__[¥ Breed Mame

¥ Ereed Gender Mame
[v Gender Type [M/F)

[ Bresding Alirbute

[ Gestalior Petiod
¥ Bithdste

7 [ Coloa | Markingls)
[ Stait Value

= [ ErdVahe

[ nais [dentification

[ maiz Micro Chip

[ nais Tattoo
[ nais Ear Tag
[ nais Code

[ iz Gerder

[ iz Group Lot 1D

[ Bithdate s

Select the print preview toolbar button to print the entire list.

Select Inventor y ItEm ...

| Ef m H £l
lemlD ¢ | Riegizhered Mame Fiegiztiation Mumber Breed Group | Bread Name: Breed Gender Name = |
&7 H Ardkingles Plaid HEI47854 (3-75) Carire [S catlish Deethound
) [H Lyanid Highland Supesh HCOZ5358 [9-76) Carire Scothzh Deethound
89 |fH Lyonkd Clapmees Of Evermore | HBIE0829 (2-7E) Carine
£ | vorihil Highland Forever HESE170 [10-7E] Canine:
Bl 'H Highstone's beidasn HC243804 (3.77) Carine
E2 Crannoch's Arhemis HC382752 Carire
E3 phanid's Blosbelle HE&72602 Carirse
B4 [H Geltsdale Beauly HBTZ2953 2-76) Carire
ES [H Higistone's Gael Mactavish HCO42455 [12-77) Carire
23 CH Giualari Evicht (OF F amyfort HCOZ1E3E [E-76) Carire
&7 i ayteward's Imp 0 Faigfon HETE3050 [E-76) Carire
75 coclife Falek Stebng HMETENE 7 07 Caning

3.2.3 Connect Spreadsheet to Data Table

Step 3 of the Import Spreadsheet Wizard provides the functionality to:

Construct a user-defined data map.

Load a data map from the template archive.

Save a user-defined data map to the template archive.
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3.2.3.1 Construct a User-defined Data Map

Constructing a data map is easy. Simply select the desired data table, then associate ( map )
spreadsheet columns to data table fields.

NOTE: Some spreadsheets may contain more data columns than you want to import into an aim
database table. Data mapping gives you the flexibility to specify an explicit set of data to be
imported.

Required Data Maps

The following table lists data maps that are required, depending on the import type, to ensure a
successful import.
Remarks

Type of Import Required Data Maps

Master Records - Animals ItemID=ItemID
SirelD=SirelD

DamID=DamID

These maps ensure that the correct ItemID, SirelD and DamID
are assigned to each imported record.

Master Records - Contacts ItemID=ItemID This map ensures that the correct ItemID is assigned to each

imported record.
LinkID=LinkID

Detail Records This map ensures that the correct LinkID is assigned to each

imported record.

When you first enter Step 3, the display will look similar to the following.

g Back | Net =B 1 Rregistered Hame Registration Humber | Breedp
Abhe’ 435 (F2)
user-defined data map I daka map templates T
Diata Table ( Destination ) ... | |Barsarni
| x| Bt 294
Brisad 420
AT Diota Fiekds WLS Dota Columns | |CH Arckinglas Plaid HES47ES4 (3-76)
Birthdate I CHB-al'na-:,lmm‘s Faarie Kelpis HCS80561 (4-83)
g:‘?w“’” CHBainagown's Revenge HDOZ3119 (11-85)
Bread Name CH Cranmodh's Fenrts OFern Hil HDO79350 (10-86) Ca
Color | Markingls) || CHEvermore Noble Of Balagown _|HC280174 (7-78) ol
sender Type (MIF) Tl f aryfort's Castle Gremin HCZ84304 (1182 Coy
Is Ackive ) i
Regictared Name CHFoxciife Ecipse OFernhi HDS96505 (4-30) c
F‘*!ilﬁ"ﬂ['g:ﬂmﬂtﬂf | |cHFoxdiffe’s Callaach HDOOE 170 (4-85) _c'?
EARES CHFacliffe’s Genvine Risk HD 572947 (11-50) cify
| |cH Getsdale Beauly HET22953 (2-76) lcd®
(CH Giullari Ericht OF Fairyfort HCOZIE36 (6-76) a0
_|cH Gwent's Trefor OFem Hi HC433235 (2-62) .’5:!
[RSTie] o [RRTRES] 1= ot F et b o | Ll CH Highetone's fberdesn HC243604 (3-77) c
' i [ CH Highstone's Gael Mactavish HCOMZ455 (12-77) _cg
| CHLyonhi Claymore OF Evermore | HESS0EZY (2-76) C
| CH Lyonhd Highland Superb HC025358 (9-76) | Canins
| CH Lyerih Highland Susresse HCO25359 (3-76) Caninf
| CHLyonhd Meg Merrielees HDE3071 (4-90) c
CH Lyerib Megnific HM334598 J 0L (5-94) | Cand
| CH Lyonihd Prankster HD794727 (11-91) c
CH Lyeribil Pusich Line HDEIN033 (5-92) &N
| cH Lyonhd Rushaway HMZB19T8 [ 02 (594} |C
[RBTEES) > RG] Remove e | cieer vsps | CHLvorhd: irous Of The s __ 1232533 (879 C
4
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Notice that the column names in the spreadsheet are displayed in the XLS Data Columns list.

Select the Data Table

4= Back Met =
user-gefined data map | data map bemplabes
Dita Table (Destination ) ...

| sntsirilem =
AT Diaks Fedds ¥LS Diaka Columng

Eirthdlabe: a | |Birthdate

Eirthdistelsfpprocimate | | Breed Gender Bams

Erewdhktribute Breed Group

Erewdiroup Bresd Name

Bresdhame Color | Magking(s)

Callame Gender Type (MJF)

Codor Is Ackive

Endalue: Registered Mame:

Ganderhlams Resgistration bumber

GanderType Ui 1D

(sastation

IsActive:

naisCode

riaisEar Tag

natsender =

ab] L —-IE 128] [isp Daks Field bo Colimn

[T > [AEEE] Remove Map |{::~.:'l’-'-:|:usl

|. Selectthe aim data table from the drop down list.

In this example, since we are going to import master records into the animal inventory
table, we have selected the aimMainltem data table.

Notice that the data field names are displayed in the AIM Data Fields list.

Associate ( map ) Data Fields to Data Columns
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Since our example spreadsheet contains meaningful column names versus A thru Z

4= bk Do I alphabetic characters, associating (mapping) data fields to spreadsheet columns can
user-defined datamap | data men bemplates be accomplished easily.
Data Table (Destination) .. To map a data field to a spreadsheet column, take the following steps:
|.:l'rl¢ar|[tem - .
- 1. Selectadata field name.
Al Dista Fields LS Diaka Coburmins 2. Selectadata column name.
Birthdate & |Bithdake 3. Select the Map Data Field to Column button below the lists.
EirthdlstelsApprocimate Ereed Gender Mams
Braed Name
; m:t:-- . Repeat the above steps for each data field / data column pair that you want to map.
Each mapped pair will be added to the data map listing at the bottom of the Step 3
panel.

IMPORTANT NOTE: When mapping data fields to spreadsheet columns of data, be
sure map the correct data types together, such as integer-to-integer, date-to-date,
alphanumeric-to-alphanumeric. When the import process is executed only valid data
type matchings will be imported. If you are unsure of the data type, use the User
Interface Themes or aimArchitect Data Dictionary to review / print the database data

[3bT7 —s[abT=3 Map Data FieldtoColmn || fieldtypes.

Color=Color | Markingls)
Reghlame=fegistened Hame
Reghlumber=Regidtration Number
LizerDefirdID=Linigue 1D
GenderType=Gender Typa (M [F)
EreedGroup=Eresd Group

bl ¥ [ablEE}| Remave Moo Clu-erl-‘.a:rs.

3.2.3.2 Data Map Archive

The Data Map Archive contains reusable data maps which have been previously constructed and
saved. A typical data map contains the following information.

[ImportDataFile] This section of the Data Map contains the Import Data File information.

IDF=aimGeneralCar
e

[| mportDataMaps] _This section _of the Data Map contains the individual mappings which associate a data field in the
import data file to a column of data in the spreadsheet.

Category=Category

Date=Date

LinkID=LinkID

Memo=Memo

LedgerAccount=Acc

ount

LedgerAmount=Am

ount

Once a Data Map has been constructed and saved to the archive, it can be reused for subsequent
data import activities.

3.2.3.2.1 Load Data Map from Template Archive

This topic provides instruction how to load a data map template from the archive.
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d=  Back Hext =

data map temiplates |

s -dlafirpad dats map

— Select Data Map Template

E

General Care Records

|2

- Create Data Map Template -

=u Click ba creste, or averwrite, &n impart
R || daka map bemplate,

$= Back

| wser-defined data map

Hext =
data map templabes I

u]

— Select Data Map Template

| General Care Records

|4

Crezate Data Map Template

O] _=n click ko create, or cvenwibs, a0 impart
B | daka map bemplake.

R ’-u..:J

3.2.3.2.2 Save Data Map to Template Archive

Select the desired data map template from the drop down selection list.

When a template is selected, the "Use this template..." button will be enabled.

Select the "Use this template..." button to implement the selected template.

When this button is selected, the template will be validated to ensure that a compatible
template has been selected for use with rules and settings for the current import
activity.

If the template is not compatible, an error message will be displayed and you can
selectanothertemplate.

If the template is compatible, the content of the template file will be applied to the
components on the user-defined data map tab and the user interface will change tabs
to display the user-defined data map tab.

This topic provides instruction how to save a data map template to the archive.
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= Bk | Met =b
sser-defined datamap  daka map templates I

— Select Data Map Template

= .l

— Create Data Map Template

=% Clhck ko oreste, oF ovenvrits, an impart
B= | daba map bemplake.

‘wihal do pou wardt ba do?

( K‘.lm & reew Impon Template

Gerneral Care Records

" Modly [oveivwile] an exedting Import Template

Selectthe 'E button to display the popup panel. With the panel
displayed, the following actions are available.

= Create a Template. Enter the desired template name and select the
APPLY button.

= Modify a Template. When an existing template is modified, the
newer version can overwrite an existing version. Select the desired
template name from the drop down list. To complete the overwrite,
select the APPLY button.

The saved template will be stored in the template archive for reuse.

" Apply ¥ Closs

3.2.4 Perform Import Operation

Step 4 of the Import Spreadsheet Wizard is used to perform the import of spreadsheet data into the

desired aim database table.

d= Back Next  w

Pethoom XLS Imgpeort

= ‘_1 Tt Sernadies st

= Test XLS Import

= = ?I Test Spreadehest Inport

uqhhﬂ'hm*--. r"J

Perform XLS Import

Select the "Import Spreadsheet Data" button to begin the import process. Each row
of the spreadsheet data will be validated and imported into the database table. The
results of the import process will be posted in the XLS Import Log.

Test XLS Import

Select the "Test Spreadsheet Import" button to test the import prior to physically
inserting data into a data table. The results of the test will be posted in the XLS Import
Log.
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